LONDON BOROUGH OF LEWISHAM

JOB DESCRIPTION

Title: Curriculum Resource Support (Teaching Assistant)
Grade: Scale 3
School: Dalmain Primary School
Reports to: Headteacher / Inclusion Team


MAIN PURPOSE OF THE JOB

Under the guidance of teaching and senior staff, to support teaching and learning across the school by preparing, organising and maintaining curriculum resources, and by providing targeted support to pupils, including those with Special Educational Needs and Disabilities (SEND).

To contribute to a positive, inclusive learning environment that enables all pupils to access the curriculum, make progress and achieve their full potential.



SUMMARY OF RESPONSIBILITIES AND DUTIES

SUPPORT FOR PUPILS

· Support pupils’ learning across the curriculum, adapting instruction, activities and resources to meet individual needs, including those with SEND, EAL and disadvantaged pupils

· Use specialist skills, training or experience to provide targeted support and interventions across all EYFS and primary age ranges
· Promote pupils’ independence, resilience and confidence

· Provide clear feedback to pupils in relation to progress, achievement and next steps

· Support the social, emotional and behavioural development of pupils, modelling positive behaviour and relationships, in line with school and LA policies
· Assist in the implementation of Individual Education Plans (IEPs), EHCPs and personalised learning strategies



SUPPORT FOR THE TEACHER

· Work closely with teachers to support high-quality teaching and learning in the classroom

· Create and maintain a purposeful, orderly and inclusive learning environment

· Prepare and organise high-quality resources, equipment and materials in a timely and efficient manner

· Support lesson delivery, including working with individuals, small groups and, where appropriate, leading small group sessions

· Occasionally supervise or lead whole-class learning for short periods of time, under the direction of the teacher, for example to facilitate planned activities or during brief teacher absence (this does not constitute regular teaching responsibility)

· Contribute to lesson planning and evaluation, adapting resources to support accessibility and inclusion

· Assist with the administration of assessments, coursework and learning activities

· Mark pupils’ work (under guidance) and accurately record progress and attainment

· Support behaviour management in line with the school’s policy, promoting high expectations at all times

· Administer routine tests and support the invigilation of assessments where required

· Maintain accurate records, data and reports to support pupil progress and school systems



SUPPORT FOR THE CURRICULUM / RESOURCES

· Manage and maintain curriculum resources, including monitoring stock, cataloguing and auditing materials

· Ensure resources are safe, appropriate and accessible for all pupils

· Maintain and check specialist equipment for quality and safety, arranging repairs where necessary

· Demonstrate and support the safe and effective use of equipment and materials

· Provide guidance and advice to staff on the use of resources to enhance teaching and learning



SUPPORT FOR THE SCHOOL

· Uphold and promote the school’s values, ethos and commitment to inclusion and high standards

· Follow and actively promote safeguarding, child protection, health and safety, behaviour and confidentiality policies

· Build positive relationships with pupils, parents, carers and external professionals

· Work collaboratively with colleagues and contribute to the wider life of the school, including clubs and enrichment activities

· Support supervision of pupils during breaktimes, lunchtimes and transitions as required

· Attend and contribute to staff meetings, training and professional development

· Reflect on own practice, identifying strengths and areas for development

· Support the induction, mentoring or training of other staff where appropriate



EQUALITIES

· Actively promote equality, diversity and inclusion in all aspects of the role

· Ensure all pupils have equal access to learning opportunities, regardless of background or need

· Challenge discrimination and promote a culture of respect and belonging



Undertake any other duties commensurate with the level of the post, as required to ensure the efficient and effective running of the school.

PERSON SPECIFICATION

Title: Curriculum Resource Support (Teaching Assistant)
Grade: Scale 3
School: Dalmain Primary School
Reports to: Headteacher / Inclusion Team
EXPERIENCE (Essential)

· Experience of working with children in a school or educational setting

· Experience of supporting teaching and learning, including working with individuals, small groups and contributing to whole-class activities

· Experience of supporting pupils with additional needs (e.g. SEND, EAL)



QUALIFICATIONS/TRAINING (Essential)

· NVQ Level 3 (or equivalent) in a relevant discipline, or equivalent experience

· Good standard of numeracy and literacy (GCSE or equivalent)

· Relevant training in supporting teaching and learning or specialist curriculum areas



KNOWLEDGE/SKILLS (Essential)

· Strong understanding of how children learn and develop in a primary school setting

· Confidence in supporting and, where appropriate, leading small group or short whole-class learning activities

· Effective use of ICT to support learning and administration

· Working knowledge of safeguarding, behaviour management and inclusion practices

· Ability to build positive relationships with children and adults

· Ability to adapt support to meet a wide range of learning needs

· Good organisational skills and ability to manage time effectively

· Ability to work both independently and as part of a team

· Commitment to ongoing professional development and reflective practice
JD CR Level 3


